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Data Protection Policy

1. The Bradford Youth Players will comply, wherever possible with the terms of the 1998 Data Protection Act, and any subsequent relevant legislation, to ensure personal data is treated in a manner that is fair and lawful.

2. Data Gathering
2.1. All personal data relating to staff and members with whom we have contact, whether held on computer or in paper files, are covered by the Act.

2.2. Only relevant personal data may be collected and the person from who it is collected should be informed of the data’s intended use and any possible disclosures of the information that may be made.

3. Data Storage
3.1. Personal data provided by parents and members will be kept in a lockable filing cabinet only available to BYP leaders and, as necessary, trustees.

3.2. Any such information kept in electronic format will be protected by standard passwords.

3.3. Care will be taken when using computers to ensure the information on the screen is not visible to any possible ‘casual observers’.

4. Data Checking
4.1. Staff will ensure that personal data held is up to date and accurate.

4.2. Any errors discovered would be rectified and, if the incorrect information has been disclosed to a third party, any recipients informed of the correct data.

5. Data Disclosures
5.1. BYP will not disclose any information about members to the general public.

5.2. Personal data will only be disclosed to organisations or individuals for whom consent has been given to receive the data, or organisations that have a legal right to receive the data without consent being given.

5.3. Where any party has signed a gift aid form the relevant information will be disclosed to the inland revenue.

5.4. Statistical information including postcode districts may be disclosed to funders when a grant application is made by BYP.

5.5. Personal data will not be used in newsletters, website etc without the consent of the data subject.

6. Subject Access Requests
6.1. If the BYP receives a written request from a data subject to see any or all of the personal data that the society holds about them this should be treated as a ‘Subject Access Request’ and a response will be provided within 28 days.

7. Data Protection statements will be included on subscription and any other forms used to collect personal information.
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